
 
 

Example: Compare these two computers and say which one is suitable for a person wanting 

to play with 3D games (FiFa, counter strike, etc.) 

Computer1: 

 

Operating system 

Windows10 

Processor 

Intel Core I7-10510U 10th 

Generation , 1.8 Ghz Up 

To 4.9 GHz, 8 Mo Cache 

Memory(RAM) 

8 Go 

Hard disk 

1 To 

Graphics card 

Nvidia Geforce MX330, 2 

Go dedicated memory 

Screen size 

15.6" 

 

Touch screen 

No 

Network 

WiFi - Bluetooth 

Camera 

Webcam plus Micro 

Warranty 

1 year

Computer2 : 

 

Operating system 

Windows10 

Processor 

Intel Core I7-10510U 10th 

Generation , 1.8 Ghz Up 

To 4.9 GHz, 8 Mo Cache 

Memory 

8 Go 

Hard disk 

1 To 

Graphic card 

Integrated graphics card 

Intel HD Graphics 

Screen size 

15.6" 

 

Touch screen 

No 

Network 

WiFi - Bluetooth 

Camera 

Webcam plus Micro 

Warranty 

1 year 



2 
 

The operating system 

1) Presentation: 

Activity: 

Watch the video 4 and release the definition and the functions of an operating system. 

a) Definition of an operating system (OS) 

An operating system is a set of programs necessary for the starting up and for the use of a 

computer. 

Examples: Windows, linux, Mac OS. 

An operating system allows:  

- Managing files  

- Managing programs 

- Managing memories 

- Managing devices. 

Activity: Classify the following operating systems in the table below: 

Android/Windows mobile/Windows/iOS/MacOS/Linux 

Operating systems for computers Operating systems for smartphones  

  

 

b) The desktop: 

Start your computer and then describe the windows desktop: 
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2) Managing files and folders: 

Activity: 

1. Open the folder named computer in the drive D 

2. Distinguish the files and the folders. 

3. What’s the content of the file named (definition.docx)? 

4. Try to find a definition of the notions “file” and “folder”: 

 

• A file is a set of data establishing a document of some nature (text, image, 

sound, and video). 

It is characterized by Its name, its size and its type (extension). 

• A folder is a structure which can contain files and also folders. 

 

5. Identify the type of the files located in the following path d:\computer 

 

a) Folders management 

 
 

 

 

 

C 
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a.1-Creating a folder 

1. Go to the location where you want to create a new folder. 
2. Right-click a blank area, point to New, and then click Folder. 
3. Type a name for the new folder, and then press Enter. 
a.2- Copying a folder 
1. Select the folder you want to copy. 
2. Right-click the folder and click Copy  
3. Move to the location you want to place the folder, right-click and then click Paste. 
a.3- Moving a folder 

1. Select the file you want to move, 

2. Right-click on the highlighted file, and then select Cut. 

3. Browse to the folder you would like to move the file to  

4. Right-click and select Paste . 

a.4- Renaming a folder 
1. Highlight the folder. 
2. Right-click the folder and click Rename from the menu that appears. 
3. Type a new name for the folder 

 
a.5- Deleting a folder 
1. Highlight the folder. 
2. Right-click the folder and click delete from the menu that appears. 
3. Click Yes button 

b) Files manipulation 

b.1-Creating a file: 

1. Browse the drive or the father folder  

2. Right-click a blank area, point to New 

3. Choose the type of the file to be created 

4. Type a name for the file, and then press Enter. 

Note: 

To copy, move, rename and delete files follow the same steps as folders. 

c) Searching for files and folders 

Activity: 

Jamel forgot the location of the word document that he created last week. 
Help him to find his work. 
→Windows offers the possibility of searching a file or a folder. 
Use the search box in a folder or library 

 

 

 

Or use the search box on the Start menu 

http://www.computerhope.com/jargon/r/righclic.htm
http://www.computerhope.com/jargon/c/cut.htm
http://www.computerhope.com/jargon/p/paste.htm
http://www.computerhope.com/jargon/h/highligh.htm
http://www.computerhope.com/jargon/r/righclic.htm
http://www.computerhope.com/jargon/h/highligh.htm
http://www.computerhope.com/jargon/r/righclic.htm

